
Comparing Rental Units Work Sheet

Fill in blanks or circle answer APT 1 APT 2 APT 3

MONTHLY EXPENSES

How much is the monthly rent?

If not included in the rent, enter an estimated cost for the following :

     Additional rent for guests

     Furniture/Appliance rental

     Heating/Air conditioning

     Electricity

     Trash collection

     Water and sewer

     Renters insurance

     Transportation costs

     Telephone/Cell phone

     Cable/Satellite service

     Other 

Total monthly expense

INITIAL EXPENSES

Security deposit

Cleaning deposit

Damage deposit

Total initial expenses

GENERAL PLANNING

Total square feet of living space

Living room length & width 

Family room length & width

Dining room length & width

Is there an entryway closet? Yes   No Yes   No Yes   No

Is there a fi replace? Yes   No Yes   No Yes   No

Does kitchen have a dining area? Yes   No Yes   No Yes   No

Is kitchen storage adequate? Yes   No Yes   No Yes   No

Is kitchen counter space adequate? Yes   No Yes   No Yes   No

Range (gas or electric?) Gas  Elec Gas  Elec Gas  Elec

Refrigerator with freezer Yes   No Yes   No Yes   No

Dishwasher Yes   No Yes   No Yes   No

Disposal Yes   No Yes   No Yes   No

Laundry has washer & dryer Yes   No Yes   No Yes   No
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Fill in blanks or circle answer APT 1 APT 2 APT 3

BED AND BATH

Number of bedrooms

BR #1 length & width 

Is closet space adequate? Yes   No Yes   No Yes   No

BR #2 length & width 

Is closet space adequate? Yes   No Yes   No Yes   No

BR #3 length & width 

Is closet space adequate? Yes   No Yes   No Yes   No

Number of full baths 

Number of 1⁄2 baths 

Is there a linen closet Yes   No Yes   No Yes   No

LOCATION

Is the apartment near schools, stores, church, work, parks and other 
facilities?

Yes   No Yes   No Yes   No

Is the property free from heavy traffi c, dust, dirt, noise and other 
pollution?

Yes   No Yes   No Yes   No

Is the neighborhood desirable in appearance? Yes   No Yes   No Yes   No

Is public transportation or a car pool available to meet your needs? Yes   No Yes   No Yes   No

Are paved streets, driveways and public walkways provided? Yes   No Yes   No Yes   No

Are the streets and walkways well lighted at night? Yes   No   Yes   No Yes   No

GENERAL ENVIRONMENT

Is the view pleasant and likely to stay unchanged? Yes   No Yes   No Yes   No

Is there a private yard, patio, or deck? Yes   No Yes   No Yes   No

Is there space for a garden? Yes   No Yes   No Yes   No

Is off-street parking available for two cars/SUVs? Yes   No Yes   No Yes   No

Are the grounds clean and attractive? Yes   No Yes   No Yes   No

Is there a safe place for children to play? Yes   No Yes   No Yes   No

Is your lifestyle similar to the neighbors? Yes   No Yes   No Yes   No
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Circle an answer APT1 APT2 APT3

RESTRICTIONS

Are children allowed? Yes   No Yes   No  Yes   No

Are pets allowed? (Get copy of rules) Yes   No Yes   No  Yes   No

Are late and noisy parties allowed? Yes   No Yes   No  Yes   No

Can you paint or paper walls? Yes   No Yes   No  Yes   No

Can you mount pictures on walls? Yes   No Yes   No  Yes   No

Are there limits on vehicle size/type? Yes   No Yes   No  Yes   No

MANAGEMENT/MAINTENANCE

Does the owner, manager or caretaker live in or near the building? Yes   No Yes   No  Yes   No

Are critical repairs made promptly such as at night and on week-
ends?

Yes   No Yes   No  Yes   No

Are common areas (halls, stairs, etc) well-lighted, clean and in good 
repair? 

Yes   No Yes   No  Yes   No

Are you responsible for care of halls? Yes   No Yes   No  Yes   No

Are trash containers and removal adequate? Yes   No Yes   No  Yes   No

EXTERIOR

Is the exterior attractive and in good condition? Yes   No Yes   No  Yes   No

Are entryways, hallways and stairs clean and well-lighted? Yes   No Yes   No  Yes   No

Can screens be removed for window washing? Yes   No Yes   No  Yes   No

Is there locked outside storage for less-used and out-of-season 
items?

Yes   No Yes   No  Yes   No

INTERIORS

Does the fl oor plan provide enough space for activities and privacy? Yes   No Yes   No  Yes   No

Is the interior attractive, clean and in good repair? Yes   No Yes   No  Yes   No

Do the furnishings, materials and equipment promote easy mainte-
nance?

Yes   No Yes   No  Yes   No

Does the interior need repainting? Yes   No Yes   No  Yes   No

If pets are allowed, have carpets been cleaned and sanitized? Yes   No Yes   No  Yes   No
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Circle an answer APT 1 APT 2 APT 3

STORAGE

Is there a closet close to front door? Yes   No Yes   No Yes   No

Is there four feet of hanger rod space per family member in closets? Yes   No Yes   No Yes   No

Is there linen storage? Yes   No Yes   No Yes   No

Is there kitchen storage for food, utensils and equipment? Yes   No Yes   No Yes   No

Will your possessions fi t into the apartment? Yes   No Yes   No Yes   No

FURNITURE (Furnished Units)

If furnished, will the landlord remove furnishings you do not want? Yes   No Yes   No Yes   No

Are the furnishings well constructed? Yes   No Yes   No Yes   No

Are all joints fi rm, closely fi tted, reinforced and strongly glued? Yes   No Yes   No Yes   No

Are wood fi nishes neat, smooth and attractive? Yes   No Yes   No Yes   No

Do drawers operate smoothly? Yes   No Yes   No Yes   No

Is the upholstered furniture comfortable, clean and in good condi-
tion?

Yes   No Yes   No Yes   No

APPLIANCES

Are the kitchen appliances the type, size and quality needed? Yes   No Yes   No Yes   No

Are the appliances relatively new? Yes   No Yes   No Yes   No

Are the appliances clean and do they operate properly? Yes   No Yes   No Yes   No

Is the refrigerator located away from No sunlight, hot air vents and 
other heat-producing appliances?

Yes   No Yes   No Yes   No

NOISE

Are the walls and fl oors soundproofed so the apartment will be quiet? Yes   No Yes   No Yes   No

Are the living habits of the neighbors  similar to yours (shift workers 
or

late-night party givers)? Yes   No Yes   No Yes   No

Is the apartment near a stairway or  elevator where there may be 
noise late

at night? Yes   No Yes   No Yes   No

Are the stairs carpeted to reduce noise? Yes   No Yes   No Yes   No
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Circle an answer APT 1 APT 2 APT 3

OTHER

Does the apartment have a fi re extinguisher? Yes   No Yes   No Yes   No

Are there smoke and carbon monoxide detectors in bedrooms? Yes   No Yes   No Yes   No

Is it convenient to carry in groceries and carry out garbage? Yes   No Yes   No Yes   No

Can the windows be used as emergency fi re exits? Yes   No Yes   No Yes   No

Does the ceiling have water marks where there could be a roof leak? Yes   No Yes   No Yes   No

Are there any bad odors in the apartment? Yes   No Yes   No Yes   No

Are there any signs of rodents or roaches? Yes   No Yes   No Yes   No

Is there any indication of moisture condensation or mildew on the 
walls?

Yes   No Yes   No Yes   No

Can you see or smell mold anywhere? Yes   No Yes   No Yes   No

Are there any bad or unpleasant odors? Yes   No Yes   No Yes   No

LIGHTING/VENTILATION

Are the halls well lighted? Yes   No Yes   No Yes   No

Do the windows provide adequate natural illumination? Yes   No Yes   No Yes   No

Is fl uorescent lighting used? Yes   No Yes   No Yes   No

Does the home have good artifi cial lighting, especially in the kitchen 
and bathroom?

Yes   No Yes   No Yes   No

Does the window arrangement provide good cross ventilation? Yes   No Yes   No Yes   No

Do windows open and close smoothly? Yes   No Yes   No Yes   No

Does the air conditioner operate properly? Yes   No Yes   No Yes   No

Are there vented exhaust fans in the bathroom and kitchen? Yes   No Yes   No Yes   No

PLUMBING

Are the plumbing fi xtures attractive and easy to clean? Yes   No Yes   No Yes   No

Are there any leaky faucets or toilets that continuously run water? Yes   No Yes   No Yes   No

Do the toilet, dishwasher and other plumbing facilities operate qui-
etly?

Yes   No Yes   No Yes   No

Is there an adequate supply of hot water? Yes   No Yes   No Yes   No
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Circle an answer APT 1 APT 2 APT 3

HEATING/INSULATION

Are the past utility bills high? Yes   No Yes   No Yes   No

Do you pay your own heating/cooling fuel bills? Yes   No Yes   No Yes   No

Does the heating system work properly? Yes   No Yes   No Yes   No

Is the supply of heat adequate? Yes   No Yes   No Yes   No

Is the thermostat located on an inside wall, away from drafts, win-
dows, heat sources and exterior doors?

Yes   No Yes   No Yes   No

Is there a thermostat in your unit so you can control heat without 
asking the caretaker?

Yes   No Yes   No Yes   No

Are fuel fi lters changed at least twice a year? Yes   No Yes   No Yes   No

Is heat distribution adequate? Look for outlets or elements at the 
base of walls and under windows in each room?

Yes   No Yes   No Yes   No

Is the attic well insulated? Yes   No Yes   No Yes   No

Are fl oors over unheated spaces well insulated? Yes   No Yes   No Yes   No

Are doors leading to unheated attics and cellars tightly closed and 
insulated?

Yes   No Yes   No Yes   No

Are fl oors suffi ciently warm and free of drafts? Yes   No Yes   No Yes   No

ELECTRICAL

Are adequate electrical outlets provided? Do they operate properly? Yes   No Yes   No Yes   No

Are outlets near sinks and other wet areas safety grounded? Yes   No Yes   No Yes   No

Are there enough switches to light your way through the apartment? Yes   No Yes   No Yes   No

Do you pay your own electrical bills? Yes   No Yes   No Yes   No

AIR CONDITIONING

Are the fi lters and cooling coils kept clean on a regular basis? Yes   No Yes   No Yes   No

Is it possible to use cross ventilation and/or electric fans as a substi-
tute for air conditioning?

Yes   No Yes   No Yes   No

Is the air-conditioner thermostat located away from sources of heat? Yes   No Yes   No Yes   No
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Circle an answer APT 1 APT 2 APT 3

WINDOWS/DOORS

Are windows in the apartment protected by storm windows or plastic 
fi lm?

Yes   No Yes   No Yes   No

Are the windows in good condition (unbroken, well sealed, and free 
of drafts)?

Yes   No Yes   No Yes   No

Are the windows double pane? Yes   No Yes   No Yes   No

Are all exterior doors (those leading outside) protected by storm 
doors or airlock entries?

Yes   No Yes   No Yes   No

Are exterior doors weather-stripped and free of drafts? Yes   No Yes   No Yes   No

Are there at least two exterior doors for convenience and safety? Yes   No Yes   No Yes   No

Is the threshold of the exterior door in good condition? Yes   No Yes   No Yes   No

Do the windows open easily? Yes   No Yes   No Yes   No

Does the apartment receive maximum sunlight and protection from 
wind, rain, and snow?

Yes   No Yes   No Yes   No

Are the windows sealed, caulked, and free from drafts? Yes   No Yes   No Yes   No

Can you securely lock the doors? Deadbolt locks are recommended. Yes   No Yes   No Yes   No

Are there windows facing the south for best heat gain in the winter? Yes   No Yes   No Yes   No

Are the windows covered with heavy draperies, window quilts, 
insulating shutters, or other thermal window treatments to minimize 
heat loss?

Yes   No Yes   No Yes   No

LAUNDRY

Are laundry facilities located in the apartment or in the apartment 
complex?

Yes   No Yes   No Yes   No

Are you able to line dry your laundry when weather permits? Yes   No Yes   No Yes   No

Are laundry-equipment controls adaptable to washing and drying 
large, medium, and small loads?

Yes   No Yes   No Yes   No

Do the washers allow you to use cold-water rinse? Yes   No Yes   No Yes   No

Is there a laundry room with suffi cient equipment for the number of 
tenants in the building?

Yes   No Yes   No Yes   No
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Circle an answer APT 1 APT 2 APT 3

LEASE

Does the landlord have a written lease for you to sign? Yes   No Yes   No Yes   No

Does the written and dated lease containall of the following: names, 
addresses, and telephone umbers of landlord, manager, and tenant; 
length of tenancy; how and when the lease can be terminated or 
renewed; subletting privileges and accompanying re-rental fee; total 
monthly rent and service charges; restrictions and regulations; and 
guarantees and oral promises of the landlord or his representatives?

Yes   No Yes   No Yes   No

Have you asked the landlord to delete  any unfavorable provisions or 
waivers on the lease?

Yes   No Yes   No Yes   No

Do you fully understand all terms of thelease? Clarify anything you 
do not understand before you sign.

Yes   No Yes   No Yes   No

Adapted from: Leona K. Hawks, Apartments, Utah State University, Logan UT. 
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